= ZEVENAR SK s.r.o.

Ui

Zevenar infO@ZeVenar.COm

Monitoring brief checklist

ZEVENAR SK s.r.0. presents monitoring and analytical assignments for European and selected
international media environments. The brief defines the sources, language review and practical
reporting requirements for each project.

Build a monitoring brief around a decision: which subjects matter, which sources can answer the
question, and which findings require action. Explore the service components below and combine them
in an agreed assignment.

1. Business question and intended readers

2. Organisations, topics, keywords and exclusions

3. Countries, source languages and reporting language

4. Source permissions and monitoring period

5. Delivery cadence, time zone and notification window

6. Report format, evaluation criteria and correction contact

Service scope

Choose a pilot, periodic review or recurring briefing. Publication cut-off, delivery time, working days,
time zone and any escalation window belong in the proposal. Continuous real-time alerts are not
implied.
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